Template for Formal Acceptance and Closure

	Project Name:

	Prepared by:

	Date:

	Name of Client or Sponsor:



	Statement of Formal Acceptance:

	The undersigned formally accept as complete the above-identified project, and do hereby state that this project, project phase, or major deliverable meets or exceeds agreed-upon performance standards for scope, quality, schedule, and cost, and state that we have seen documentation that all relevant legal and regulatory requirements have been met or exceeded. 



	Additional Remarks:



	Accepted by (name of client, sponsor, or other official)


	Date

	Accepted by (name of client, sponsor, or other official)


	Date

	Accepted by (name of client, sponsor, or other official)

	Date

	Signed form distributed to:

	Stakeholder name



	Date

	Stakeholder name

	Date

	Stakeholder name

	Date


