Product Description Development Outline
	Project Name:

	Prepared by:

	Date:

	I. Product or Service (intended outcome of project):



	II. How This Product or Service supports the original motive for the project (business need, market demand, customer request, technological advance, legal requirement, social need, etc.):

	a.



	b.



	c.



	d.



	

	

	III. Draft of Full Product or Service Description (with sufficient detail to enable later project planning), for example: 

a. Functional and performance requirements
b. Quality requirements
c. Cost requirements
d. Other



