Work Results Guidelines
	Project Name:

	Prepared by:

	Date:

	Deliverable #1

	Completed as of Scheduled Date:

 

	Not completed as of Scheduled Date:

 

	Reason, if not completed



	Quality Standards:
	Met
	Not Met

	Quality Issues



	Costs Incurred



	On Budget 


	Under Budget by
	Over Budget by 

	Additional Remarks:



	Deliverable #2

	Completed as of Scheduled Date:

 

	Not completed as of Scheduled Date:

 

	Reason, if not completed



	Quality Standards:
	Met
	Not Met

	Quality Issues



	Costs Incurred



	On Budget 


	Under Budget by
	Over Budget by

	Additional Remarks:



	Reported by


	Date


