Project Status Review Meeting Guideline Sheet

	Project Name:

	Prepared by:

	Date:

	Meeting Participants:

	Date of Meeting:

	Status of Project Work to Date, Including Progress Reported This Period:

	

	Special Problems or Issues to be Addressed:

	Issue:
	Who Will Address:

	
	

	
	

	
	

	
	

	Plans For Next Period:



	Other Notes and Concerns:



	Status Report Forwarded to: 



	Name: 
	Title:
	Date:

	Name: 
	Title:
	Date:

	Name: 
	Title:
	Date:


